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6. Minutes of Various Heads

6.1 Minutes of Head Academics

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103
MINUTES OF MEETING- ACADEMICS

Datc:mo 1.2020 Members Present
) Dr.K.8 Srinivasan-Principal

Dr.S. Vijayakumar-AO °
Dr.E.Dhiravidachelvi HOD/ECE
Mrs. S.Sudha, Asso.,Prof/H&S
‘Mr.Deepak kumar, AP/Mech
Mrs.B.N.Brinila Bright AP/Civil

Time: 4.00 PM

Agenda: Academics

N L =

‘| Venue: Principal Room

. The_following points were discussed in the meeting

1. To collect the syllabus completion from all the departments
2. Freezing of IAT-1 time table department wise based on syllabus completion .
3. All are asked to complete the lab manuals on or before 13.01.2020
4. Notes distribution- pending details
5 To Identify the ideal staff members based on the work load and do the alternate arrangements
6. Academic audit report should submit on or before 21.01.2020.
7. Collect the soft copy of the course material for the ODD semester
8. Laboratories are yet to ready as per the new regulation.
9. Discussed about the final dates of Industrial Visit.
+ '10. Professional Society Activity need to be finalized.
L'1. To allocate math’s faculties along with the experts during the placement & training

programme.

Signature of the members present in the meeting 01
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MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103

MINUTES OF MEETING- ACADEMICS

Date: 22.01.2020 Members Present

Time: 4.00 PM Dr.K.S Srinivasan-Principal

Dr.S. Vijayakumar-AQ
Dr.E.Dhivavidachelvi HOD/ECE

Mrs. S.Sudha, Asso.,Prof/H&S

. Mr.Deepak kumar,AP/Mech .
6- M. Brinela Bwytl= AP/Ctr

Agenda: Academics’

Venue: Principal Room

G

‘ The following points were discussed in the meeting

1. Discuss about IAT1 analysis to all HODs

2. Preparation (notes distribution) ab?aut IAT! for first year
§3. Collect soft copy (in CD) of notes.

4, NPTEL Registration

Signature of the members present in the meeting
. . ! - LY
1. Dr.K.S Srinivasan \L\M‘;’; e

2. Dr.S. Vijayakumar

3. Dr.E.Dhiravidachelvi %{1@ ,

4. Mrs. S.Sudha =

5. Mr. Deepak Kumar .\
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103
MOHAMED SATIIAK A.J COLLEGE OF ENGINEERING

SIRUSER! - 603103

. MINUTES OF hEI11NG: ACADEMICS

e s

Date: 19.02.2020 Members Present

Time: 4.00 PM | Dr.K.S Srinivasan-Principal

. 2. Dr.S. Vijayakumar- -AO .
Agenda: Academics 3. Dr.E.Dhiravidachelvi HOD/ECE

i 4. Mrs. $:Sudha,Asso., ProffH&S
Venue: Principal Room 5. Mr.Deepak kumar, AP/Mech
.| 6. MsBNDBrinila Bright, AP/Civil _

The following points were discussed in lg  meeting

) 1. The second feedback of all the depm'lmcm {zken by the administration committee were
discussed.

9.09.03.2029 to 13.03.2020 IAT4 session may be conducted like EPC class hence all the

faculties are advised to complete the portion accordingly
3. EPC timings discussed as-follows

Slot1- 1,2, 3 Periods " .
Slot 2- 4, 5; 6 periods.
Slot3- 7,8 (1.30 PM 10 3.30 PM}.

4. All staffs ace asked to complete the 5 th unit on or before March 09.
. 5. After 16th of March, afternoon session will be conducted alternatively (COE and LAB)
6. HOD’s are advised to prepare poster for departinent fabs

7. Motivational meeting with the students of slow learers, toppers need to be arranged
8. Adopted students list advised to submit immediately.

9. Mentors were present in this meeting

Signature of the members present in the meeling

]
{. Dr.K.S.Srinivasan [V,X 2} ‘L.O 2’° 7. Dr.l.Manju &)/
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING .
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103
MINUTES OF MEETING- ACADEMICS

Date: 20.02.2020 Members Present ;
I
Time: 4.00 PM I. DrK.S Srinivasan-Principal 02
' 3. Dr.E.Dhiravidachelvi HOD/ECE
4. Dr. R, Senthilkumar HOD/MECH

Agenda: Academics

Venue: Board Room

Mecting for Average Performance students - conducted on 20 .02, 2020

The following points were discussed in the meeting:

[

Importance of NAACaccreditation

As per 2017 regulation internship is compulsory, hence advised them to
undergo internship for that they are advised to clear the backlog papers.
Students are advised to learn COE’s and get certification for their successtul
carrier.

Students are advised to get NPT}:L IIT course certlﬁcatlon for future
carrier, 3

Signature of the members present in-the meeting -

I

Dr.K.S Srinivasan

2. Dr.R.Senthilkumar

3.Dr.E.Dhiravidachelvi %ﬁ) ,T;\w
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING

Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

List of Students:

S.NO STUDENT NAME DEPARTMENT | SIGNATURE

1 VENKATESAN 111 CSE

2 SANTHOSH RAJA 111 CSE

3 SYED SHADHIR AHMED 11l CSE

4 RIYAS 11 CSE
5 S.ASIF FAYAS 11 CSE
6. NAINA MOHAMED SAHIB.H 11 CSE

7. JAI BALAJI 111 CSE

8 MOHAMED AMEEN HI CIVIL
9 HASSAIN.K 1 EEE
10 | SYED MOHAMED &SAJD 11 CIVIL

MOHIUDEEN

11 MOHAMED AFRAS.A.M INCSE

12 | MOHAMED FAYA@Z. 111 CSE
13 | AKSHAL.C 1l CSE
14 SELCIA.I . g 111 CSE .
15 FAHIMA.S .. L | CSE
16 | ATHISH.K.S 11 CSE
17 | MOHAMED SAJED 111 CSE
18 MOHAMED ASIF.S.S 1 11l MECH
19 | MOHAMED NIBRAS Il MECH

20 | MOHAMED ABDULLA 11 CIVIL
21 MOHAMED SULATAN.M LIT

22 MOHAMED HISAAM 1l EEE
23 MOHAMED SADIQ [l MECH
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust .
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103
MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103
MINUTES OF MEETING- ACADEMICS

Date: 25.09.2020 Members

Time: 3.00 PM y I. Dr K. S. Srinivasan, Principal
Agenda: Academics 2, Dr. E.Dhiravidachelvi, Academic/Head

Venue: Principal Room 3. All HOD’s

The following points were discussed in the meeting:

1. HOD"s are asked to submit IAT | & IAT 2 result analysis, syllabus coverage & feedback
report for academic discussion.

[£9]

- University result analysis — for even semester 2019-2020 need 1o be submitted
3. EPC -Plan to start from 19.10.2020 onwards.

4. [t is mandatory for all faculties & Students should register any one course any of the online
portal NPTEL/ COURSERA /MOOQC/UDEMY.

5. The laboratory are classes advised to schedule from Monday (28/09/2020) onwards ctfectively

- (1.30 to 3.30 pm). Before start the session concern in charges should show demo to
HOD/Academic Head/ Principal.

6. HOD's are asked to monitor the absentees and ensure that the parents are intimated about
their wards absence..

7. Internship of students detail needs to be monitored by the faculty in the department level and
its progress

8. Planned to repeat (two weeks) the First

year bridge course for late comers & genuine
absentees from 01/10/20 to 15/10/2020

9. All departments insisted to do Website updation -

Lesson Plan, Course material, Question
bank, & Lab manual !

The following members were present in the meeting

o .
Dr. K. S. Srinivasan (Q/!) ML dﬁ)y De. 1, ]\/!anj“ /L‘ \d\ N"Qv

_|-Dr. E. Dhiravidachelvi Mr. R. B. Saroor Raj W
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L

Mr. M. B. Shanmugharajan )
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Mr, G. Ramesh
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING

SIRUSERI — 603103

MINUTES OF MEETING- ACADEMICS

Date: 25.09.2020 ‘ Members
Time: 3.00 PM 7 I. Dr. K.S. Srinivasan, Principal
Agenda: Academics : 2 Dr. E.Dhiravidachelvi, Academic/Head
Venue: Principal Room 3. All HOD’s

) The following points were discussed in the meeting:

1. HOD's are asked to submit IAT | & IAT 2 result analysis, syllabus coverage & feedback
report for academic discussion.

2. University result analysis — for even semester 2019-2020 need (o be submitted
3. EPC -Planto start from 19.10.2020 onwards. .

4. [t is mandatory for all fuculties & Students should register any one course any of the online
portal NPTEL/ COURSERA /MOOC/UDEMY, '

5. The laboratory are classes advised to schedule from Monday (28/09/2020) onwards effectively
— (1.30 to 3.30 pm). Before start the session concern in charges should show demo to
HOD/Academic Head/ Principal.

6. HOD's are asked to monitor the absentees and ensure that the parents are intimated about
their wards absence.. -

7. Internship of students detail needs to be monitored by the faculty in the department level and
its progress

8. Planned to repeat (two weeks) the First year bridge course for late comers & genuine
absentees from 01/10/20 to 15/10/2020

9. All departments insisted to do Websile updation - Lesson Plan, Course material, Question
bank, & Lab manual

The following members were present in the meeting

Dr. K. S. Srinivasan (QAW\;?;‘[M I Manju T, .\ “‘G’

_|-Dr. E. Dhiravidachelvi Mr. R. B. Saroor Raj it

Mr. M. Kamarajan 1(7/ | Mr. S Senthil Pandi ﬁ M\_‘ _
Mr, G. Ramesh W Mr. K. Vairaperumal W it
Mr. M. B. Shanmugharajan ’ \
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust o .
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103 :

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
e SO
SIRBSERI — 603103

MINUTES OF MEETING- ACADEMICS

Date: 22.10.2020 Members Present

Time: 2.45.PM 1. Dr.K.S Srinivasan-Principal
2. Dr. E. Dhiravidachelvi, Head /

Agenda: Academics Academics

Venue: Principal room

The following points were discussed in the meeting resardine - First vear Inaguration

# First year induction day program is plan to conduct as three days program and it starts from
28.10.2020 onwards and the commencement of regular online classes will be 02.11.2020
onwards :

» The overall agenda is given below

S.NO | Date Timings Details
1 128.10.2020 | 10.00 AM | Welcome address - Principal
to Industry Expert / Alumni Speech
1.00 PM
2 129.10.2020

Academics — Dr. E. Dhiravidachelvi
10.00 AM | Technology center — Dr. L. Manju

1o Placement/Internship/Industrial Interaction/Professional
1.00 PM | Association/Social Activities - Dr. R. Senthil Kumar -~
Research / IPR- Patent / Innovation Cell/ Competition/
Publications- Dr. B. Janarthapan .

W

31.10.2020 | 10.00 AM | Guest Speaker
to Address by - Mrs. V. Shobana HOD/S & H «
1.00 PM | Class advisors - Introduction
First year faculty/ interaction
Senior Students Interaction — SIH Team/ Comstar Teamy

Signature of the Faculties present in the meetine
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SIRUSERI — 603503

MINUTES OF MEETING- ACADEMICS

Date: 13, 11,2020 Members

Time: 12,45PM {. Dr. K.S. Srinivasan, ‘Principzltl

Agenda: Academics o 2 Dr. E. Dhiravidachelvi, Head /Academics
Venue: Principal Room - 3. All HOD’s

The following points were discussed in the meeting as per the schedule from Anna University
regarding — Lateral Entry.

The Lateral Entry class has begun from 16.11.2020 onwards. Due to the delayed Commencement
of the lateral entry classes, the academic schedule is compressed into 31 teaching days in
semester 111 in place of 75 teaching days as per Anna University guidelines.

Since the two units of both. DPDE & LPDE are same, a combined class will be allotted for
MECH, CIVIL, ECE &EEE lateral entry students.

Similarly the DPSD & DE classes are also arranged with the new faculty.

All HOD’s are asked to conduct MCQ type Quiz programs from 23.11.2020 to 29.11.2020 for
their Odd Semester subJects The concern class teacher has to ensure that there should be
maximum number of participants.

All faculties are advised to register / complete more online courses and are also fequested to
enroll FDP like ATAL courses.

Al HODs are also advised to conduct Webinars / FDP § before end of December.
Furthermore, HOD's are requested to plan for an International Conference..

Note: Kindly submit EPC analysis report and Academic Target Report on / or before 24/11/2020

) s ' .
Dr.K.S Srinivasan-Principal quﬂ ““1 Dr. R. Senthil Kumar, Head/ Administrative A
Fal

Dr. E. Dhiravidachelvi, Head / Academicw Dr.l. Maniju, Head /Technology Centre %
1

\
Mr. G.Ramesh, HOD/MECH (3~ Mr. M.B. Shanmuharajan, l-lOD/Civi@m
Mr.M.Kamarajan, HOD/ECE  Jaat\‘= Mrs. G. Premalatha, HOD/ CSE & [T >/ |t
, o Mgt
Mr. C, Venkatesh . HOD/EEE [D}H
\V
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

Lo MOHAMED SATIIAK AJ COLLEGE OF ENGINEERING

SIRUSERI - 603103

MINUTES OF MEETING- ACADEMICS ,
Time: 12.45 PM . I. Dr. K.S. Srinivasan, Principal
Agenda: Academics ( department wise) 2 Dr. E.Dhiravidachelvi, Academic/Head
Venue: Principal Room 3. All HOD's

The following points were discussed : :
1. Departmental activities like GL / Seminar and Workshops through industrial aspects are

~ planned to be conducted between 14.12.2020 to 31.12.2020
5 Planned to conduct International / National conference (funded) in the period of July to
August 2021 in collaboration with professional societies / funding agencies.

3. Even semester subject allocation - Plan and submit the work load on or before
05.01.2021 _

4. Conduct and submit the report of zeroth review for all final year students on or before
31.12.2020

5. The following members were present in the meeting

prgn | e A2
Dr.K_S Srinivasan-Principal \U))M\\ Y | Dr. R. Senthil Kumar, Head/ Administrative @__Q/K
1Y N »

P
Dr. E. Dhiravidachelvi, Head /Acader;ms %!/ Dr.l. Maruu, Head /Technology Centre Jé/
Mr. G.Ramesh, HOD/MECH @/ Mr. M.B. Shanmuharajan, HOD/Civil ’@ ,;7,
Mr.M Kamarajan, HOD/ECE &~ Mrs. G. Premalatha, HOD/ CSE - ( A/
Mr. C. Venkatesh , HOD/EEE % Mr. D. Weslin, HOD/ IT
v
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING .
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103
MINUTES OF MEETING- ACADEMICS

Date: 05.01.2021 Members

Time: 3. 00 PM 1. b K.S. Srinivhsan, Principal
Agenda: Academics ( department wise) 2 Dr. E.Dhiravidachelvi, Academic/Head
Venue: Principal Room 3. All HOD’s

The following points were discussed .

L.
2

3.
4.

Central library Audit planned and suhedu!e prepared

Decided to send the students 1 hour per week : When any taculty avail leave , the
alternating faculty should take the students to library

Pongal holiday declared from 13.01.01.2021 to 17.01.2021.

For completing ERP work , the departments are advised to use the following lab facility
EEE- RPA CIVIL — BEM ECE — DSP

MECH — ALTAIR CSE & IT - CISCO

Departments are advised to submit lesion plan , QB for both odd & even semester on or

before 18.01.2021

The following members were present in the meeting

Dr.K.S Srinivasan-Principal | Xmﬁ;%r R. Senthil Kumar, Head/ Administragve Q.
Dr. E. Dhiravidachelvi, Head / Acac{emtcs%‘/ Dr.I. Manju, Head /Technology Centre kg— /
Mr. G.Ramesh, HOD/MECH (b/ Mr. MB Shanmuharajaun, HOD/CMI "
Mr.M.Kamarajan, HOD/ECE ‘V Mrs. G. Premalatha, HOD/ CSE C\, \&(—-‘
Mr. C. Venkatesh , HOD/EEE /@* Mr. D. Weslin, HOD/ 1T ®/
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103

MOHAMED SATHAK A.J COLLEGE OF ENGINEERING

SIRUSERI -

603103

MINUTES OF MEETING- ACADEMICS

Date: 05.01.2021
Time: 3. 00 PM
Agenda: Academics ( department wise)

Venue: Principal Room

Members

1. Dr.K. 8. Srinivﬁsan, Principal
2 Dr. E.Dhiravidachelvi, Academic/Head

3. All HOD’s

The following points were discussed ....
L.
2.

Central library Audit planned and schedule prepared
Decided to send the students 1 hour per week : When any faculty avail leave

, the

alternating faculty should take the students to library

3. Pongal holiday declared from 13.01.01.2

4.
EEE- RPA CIVIL — BIM

MECH - ALTAIR

before 18.01.2021

2021 to 17.01.2021.

For completing ERP work , the departments are advised to use the following lab facility
ECE —DSP

CSE & IT — CISCO

Departments are advised to submit lesion plan , QB for both odd & even semester on or

The following members were present in the meeting
nt o
. e . - ]

Dr.K.S Srinivasan-Principal /&Woll Dr. R. Senthil Kumar, Head/ Admltmtmtxve Q.

Dr. E. Dhiravidachelvi, Head / Academics %‘/ DL Manju, Head /Technology Centre LL

Mr. G.Ramesh, HOD/MECH ( t/ Mr. M.B. Shanmuharajan, HOD/Civil "@

Mr.M Kamarajan, HOD/ECE ~ ly ~ Mrs. G. Premalatha, HOD/ CSE ( \&f"‘

Mr. C. Venkatesh , HOD/EEE /@* Mr. D. Weslin, HOD/IT ®/
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust _ '
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103 .

L MOHAMED SATHAK A.J COLLEGE OF ENGINEERING

SIRUSERI - 663103
MINUTES OF MEETING- ACADEMICS

Date: 11.01.2021 Members

Time: 12,45 PM . Dr. K. 8. Srinivasan, Principal
Agenda: Academics ( department wise) 2 Dr. E.Dhiravidachelvi, Academic/Head
Venue: Principal Room , 3. All HOD’s

All the departments please be informed that the following should be submitted on
18/01/2021 (After Pongal holidays).

1. Register students for Inicmships.

2. Departments are advised to motivate the students to actively participate in Toycathon, Agri

hackathon , Gaming competition. .
3. Departments are advised to submit project proposals for TNSCST before 21/01/2021
4. HOD's are advised to Conduct meeting with students / faculties regarding the forthcoming
activities in their department and submit the report to Academics.

The following members were present in the meeting
P

vo.nt N
Dr.K.S Srinivasan-Principal MM'Ol )"" Dr. R. Senthil Kumar, Head/ Administrative (Q.‘ﬁ;)i’
¥ ~
Dr. E. Dhiravidachelvi, Head / Academics %{ #Dr.I. Manju, Head [Technology Centre (L '
<
Mr. G.Ramesh, HOD/MECH &\/ Mr. M.B. Shanmuharajan, HOD/Civil ,: -g.:\/g-
» " n .‘ ' )

Mr.MKamarajan, HOD/ECE ~ fyp_~ Mrs. G. Premalatha, HOD/ CSE s e
Mr. C. Venkatesh . HOD/EEE 7}l Mr. D. Weslin. HOD/ 1T >
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING -
Sponsored by Mohamed Sathak Trust
(Approved by AICTE, New Delhi and Affiliated to. Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103
MOHAMED SATHAK A.J COLLEGE OF ENGINEERING

SIRUSERI -~ 603103
MINUTES OF MEETING- ACADEMICS

Date: 11.02.2021 Members

Time: 12.45PM 1. Dr. K. S. Srinivasan, Principal

Agenda: Academics ( department wise) 2 Dr.E.Dhiravidachelvi, Academic/Head

Venue:Principal Room 3. All HOD’s

1. Al faculties are advised to report to the duty on all working days.

!\)

As per the direction of Anna University .it was decided to start the final year (off
Line) class from 18.02.2021 to 13.03.2021 four hours will be the regular theory
class & the remaining hours will be ullowed for odd/ even semester Practical class.

For second & third year, online class will commence from 18/02/2021 onwards

(€3]

4. The offline classes schedule planned as follows
i. 15/03/2021 to 02/04/2021 for I1I year 16days
i, 5/04/2021 to 23/04/2021 for Il year 15days

5. HOD’s are advised to prepare timetable and make it ready the lab in working
condition.

6. HOD’s are insisted to do lab equipment servicing if any for their department
before starting the classes.

7. Academic calendar discussed for the even 2021 .semester, HOD’s are.advised to
include GL/IV/ internship project expo/ professional society activates.

The following members were present in the mecting

Dr.K.S Srinivasan-Principal Dr. R. Senthil Kumar, Head/ Administrative 62‘ M

Dr. E. Dhiravidachelvi, Head / Academics %’,D_r.l. Manju, Head /Technology Centre \g/
Mr. G.Ramesh, HOD/MECH ‘ W Mr. M.B. Shanmuharajan, HOD/Civil 'g. 154_,—-

Mr.M.Kamaraian, HOD/ECE !.J\i\y/f‘}//ﬂ' Mrs. G. Premalatha, HOD/ CSE

Mr. C. Venkatesh , HOD/EEE (0,% Mr. D. Weslin, HOD/ IT =
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6.2 Minutes of Head-TC&IR
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MINUTES OF MEETING - COE

& i S ——

/ i ~“Memben s Present
| ; I, DrK.S Srinivasan, P rincipal
[ Date: 132.1.2019 (2. Drd Manju, HoD-COE
fe\guuiq Department ?3 MrJ. Raja, AP/ECE

| Venue: Principal Room 4. Mr.M. Mohideen, AP/CKE
L fi Mr.R. Prabuy, A PiMech

The following noihts were discy

b UBA Funds has henn approved and
2. UBA Banner was stalled in callege successfully,
3. Through Student sxchange program four colleges has been contacted namaly,
> CMR Callege, Hyderabad,
> Malnad Col lege of B ugineering, Hassan,
2 Sahyade ¢ ollege of ngineering & Managemuent, M fangalore.
> 8V Engineering ¢ ‘ollege for Women, Tirupati, -
4. Reminder for all COE Incharges to submit lab manual for their respective COE’s on or
before 27.01.2020

sived by our college.

5. A proposal for training Arts & Science College students in FANVA, Python, Mobile app
development, RPA and CONA students on a paid basis on [ riday and Saturday was
approved by Principal.

6. 'Pﬁlvtuhn%c ﬁ*n(‘icms are tu be traines :4 through workshop held by COE on Saturday every

on dqmrtmt 111,

\’l b i
No g Bateof | Workshop | TotalNo of |
1 3 CPCL Pulytec hnic Ca)!lf 2 Manali | 04.01.2020 1

T Central Polvtechnic Col!ege, ar amam
'I S Srinivasan Polytechnic ¢ c»llf’ge.

L ¥anagaram”
I T.S Srinivasan l’oiytpchnm College,

| Vanagaram ;,,,.25'01'2030 (Nf“ Pr ogrammmgw )

‘,} T S Qnmwvszm i’olyl echnic ¢ oll

3D Prmtmg& nglml
_Manufactur ring

f 25.01. 2020

Embedded & 107

-+ | Mobile App
Development

2, Dr.K.8S Srinivasan, E’rmupal N

2. Dt Manju, Hol- COE

3. Mrl Raja, AP/ECE ¥ M ’t . —
4. Mr.M, Mohideen, AP/CSE \%\‘7‘( ‘x

3. Mr.R.Prabu, AP/Mech fg_zr‘“’w
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust .
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
Siruseri IT Park, Egattur, Chennai 603 103 ,

Mohamed Sathak A.J College of Engineering
34, Rajiv Gandhi Road, (OMR), I'T Highway, Siruseri, Chennai — 603 103,
Minutes of Meesting
Date of Meeting: 18.9.20 Time: 1 02.15pm.
Meeting Facilitator: Dr.K.S Srinfvasan, Principal Location: j Principal room §
Agendu of the Meeting
To discuss the

¢ Online orientation classes for first year.

¢ Participation in competitions, hackhatons, online courses >

» Laboratory & COE preparedness

Members Present ’ . -
5.No _ Name " Designation i Sigrm(urc,w_:«u"w’?
I D .S Srinivasan Prisicipal ) A |
2. Dr.R. Senthil Kumar Head - Administration | e = |
3 Dr.l.Manju | Head- Technology Centres |
4. Dr. E. Dhiravidachelvi ) Head - Academics
5 Mr. M. B. Shanmugharajan i HoD /Civil
b Mr. R B. Sacooray Holy 7 CSE
7 Mr. M. Kamarajan / ECE
8. Mr. C. Venkatesh HoD /EEE o
9. Mrs, V. Shobana HoD/H&S
10. | Mr. K. Vairaperumal Asst. Prof / EEE
Hl. | Mrs. Usha L ASSL Prof / H&S ) ,
Points Discussed

1. Principal welcomed all for the meeting and started the discussion.

2. Laboratory timetable for all academic and COE labs to be prepared and submitted to
the Principal’s office.

3. A Demo of online conduction of experiments to be given to the academic in-charge.

4. Fifty nine first year students successfully completed a short course on “Leam 1o
Design your own Solar Home System” and have been awarded a certificate as a part
of Energy Literacy Drive of the Energy SwarajFoundation in association with
Mohamed Sathak A 1 College of Engineering,

5. A six days workshop on “Basics of Refrigeration™ jointed organized by Godrej Boyee
Company, Mumbai and MSAIJCE, Chennai under Godrej Skill development was
conducted and Ninety one students got certificate.

6. In addition to this students are being trained in Gaming using Scratch, Python course,
Introduction 1o Cyber security, Fun with mathematics and English communicatior.
They will be certified by Udemy/Coursera, CISCO and MSAICE respectively.

7. ltis planned to finish the online courses by 30.9.20 and start field work as per AICTE
guidelines, )
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Mohamed Sathak A.J College of Engineering

34, Rajiv Gandhi Road, (OMR), IT Hi ghway, Siruseri, Chennai — 603 103,
Minutes of Meeting 4
[ Date of Meefing: 18.920 Time: i 02.15pan. ‘
l Meeting Facilitator: Dr K.8 Srinivasan, Principal ¢ Location: J Principal roo

Agenda of the Meeting .
To discuss the

*  Online orientation classes for first year,

»  Participation in competitions, hackhatons, online courses

* Laboratory & COE preparedness
Members Present

e
4 i inivasan Principal B | A J -
) 2. thil Kumar Head - Administration [ |
& Dr.lManju Head- Technology Centres f
4. Dr. B, Dhiravidachelvi _..1Head - Academics ]
5. LMroM. B Shanmugharajan | oD /¢l P
b Mr. R, B. Sarcora; F CSE
7. | Mn M Kamarajan
8. Mr. C Verkatesh
) Mrs. V. Shobana
0. | Mr. K. Vairaperumal
L | Mrs. Usha
Points Discussed

1. Principal welcomed ali for the meeting and started the discussion.

2. Laboratory timetable for all academic and COE labsg to he prepared and submitied 1o
the Principal’s office. ) -

3. A Demo of online conduction of experiments to be given to the academic in-charge.
Fifty nine first year students successfully completed a short couwrse on "Leam to
Design your own Solar Home System" and have been awarded a certificate us a part
of Energy Literacy Drive of the Energy SwaraiFoundation in association with
Mohamed Sathak A 1 College of Engineering.

5. A six days workshop on “Basics of Refrigeration” jointed organized by Godrej Bovee
Company, Mumbai and MSAJCE, Chennai uncler Godrej Skill development was .

conducted and Ninety one students got certificate,
6. In addition (o this students are being trained in Gamin

g using Seratch, Python course.
Introduction to Cyber security, Fun with mathemati

¢s and English communication.
They will be certified by Udemy/Coursera, CI1SCO and MSAJCE respectively,

7. 1tis planned to finish the online courses by 30.9.20 and start field work as per AICTE
guidelines, )
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
Sponsored by Mohamed Sathak Trust T
(Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
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Mohamed Sathak A.J College of Evgineering, Sivugeri - 603103
MINUTES OF MEETING - COR
: I Members Present | .
L Date: 10.02,2020 L DrdCS Srinivasan, Prineipal
) |2 DrlManju, HoD / COE F
; Agenda: COE Improvement, | 3. DrR. Senthil Kumar HoD Mech |
: v -B. Muthukumar HoD / CSE
| Venue: Principal Room 3 Dn.P.Nfﬂ.m{kunmr' I.iui.) / (Sf“ ] |
5. DeE.Dhivavidachelvi HoD 7 ECE
6. Mr.S.Senthil Pandi HoD /1T~ f
7. Mr.Shanmuga Rajan Hol> / Civil ;
| 8. Mrl.Raja, AP/ECE }
9. Mr.M. Mohideen Abdul Kader AP/CSE !
: - 10. Mr.R.Prabu, AP/Mech
The following points were discussed in the meeting:
% Polytechnic students’ feedback on COE training was discussed and necessary correelive
actions to be taken were discussed with respective (HOD s,
% Each COE comes under Department HOD control and the COE committee aids in
smootii conducting or COE acii, s,
< Each department COE should target for gencrating revenuc by providing training '
programme to external participants, similar to CSE Department COFE’s, il
% Each and every faculty in department should be well versed in their respective
department software tools.
“* Respective department faculties should encourage students to work in COEs on projects
after college working hours, Saturdays and Sundays.
Signature of the members present in the meeting Y
I. Dr.K.S Srinivasan, Principal tsﬂ,('}&/ ‘ h )
- Ao
2. Dr.I. Manju, HoD / COE LMY,
" s Bk v
3. DrR. Senthil Kumar HoD Mech 3}2}»’*/ A ’
4. Dr.B. Muthukumar HoD / CSE ;
L
5. Dr.E.Dhiravidachelvi HoD / ECE Mk
6. MrS Senthil Pandi HoD /1T, e
7. Mr.Shanmuga Rajan HoD / Civil e
8. Mr) Rajo, AP/ECE _y Gz / .
9. Mr.M. Mohideen Abdul Kader AP/CSE \%})\
’ ’ —  BRINCIDAI

10. Mr.R. Prabu, AP/Mech QW - ;
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T AR R R TUSEET — HUST U3

: Date: 27.01.2020 Dr.K.S Srinivasan, Principal
‘ Dr.I.Manju, HoD / COF: g

i Agenda: Department
! Venue: Principal Room

[ Mr.J. Raja, AP/ECE
Mr.M. Mohideen, AP/CSE
M,_...M_J_..Mz-li;fjfaézL};ﬁ..i’_/;-é\ﬁ_t»t.L:Jz_mW.,...,_ww..__,,______.

ed in the meeting:

75 students successfy
organized by ICT Academ ¥, .
- AWS training is scheduled in February 207

d National Skill. Communication Challenge

ly complete
0 for Final year ECE, CSE, IT and EEE

students.

3. First bateh of Students belonging to ECE, EEE, CSE and IT
completed RPA training course and awarded certificate in two batches on 24" January and
27" January 2020,

4. COF Incharges should complete the COE syllabus before February 29" 2020 and make
sure that students are ready to take certification €xam on or before March 10" 2020,

Students, Tech Jumboree’2020 was conducted under the Institute

department successfully

3. Science Expo for School
Social responsibility for the following schools.
ot OWing schools, R —e
| sNo | Name of the School rl)a(‘e of Visit TT:’::L?""‘S‘"
T Brotherhood tric HSS, Neelankarar, E@ﬁw:
L ’.ﬁgﬁﬂmsa‘ﬁwi@@bﬂam&w —3L08.2019 | ~ 75
| 3 g?\/Ialmcfmony Matric HSS, Palavakkam. WJ[

4| Md Sathak Magri . Arumbakkam,

L6 ]

—-ori Ramakrishna Matric FSS, T.Nagar,

[ [ { MCN Hr Sec School, T Nagar.

__| StHelan HSS Thomas Mount,
9 —f(}ovt,/\DW'l_I_g . h_e_;iyur. ‘
|10 | PS Matrio HSS. Myl
- ric

AS | SS, ngﬁdm?d t_

3
[ 14 iSt‘Vincen_LMatricﬂSS: Eﬁq_olairneaﬁu'iimw1 193@"@"'““%'35* |
N | Good Hope Matric HSS, Arumbakkam, |70 ]
L 16 Vm.,lﬂ...Kumﬂmraja.mbiﬂhﬂ%!m ..............
17| Kelleth HSS, Triplicar e
.18 | VOC Vidayafa Marrj 1SS, Perambur, ]

| j | S
L L Hss T

ORI |

24.01.2020
stioinni® LI

».‘aiigug‘tuhrp_qfth.szmgmmﬁwm;sxs;mjnwwmmm .
I Il)r,K,S;Srinivasan) Principal. ﬁi/l ) L\wgff%"‘“ add

2 Dr.{.Manju, HoD/COE s Pl vy o

5 Mrl Raja, APECE, 4 |

4. Mr M. Mohideen, AP/CSE. K B

5. MrR. Prabu, AP/Mech, l?ﬁf'f . i
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6.4 HOD Meeting — Minutes

MOHAMED SATHAK A0 COLLEGE OF ENGINEERING

| Date: 06.01.2021 » Mcembers Present
4 Time: T0.30 AM | 1. DreE.Dhiravidachelvi

i Academic Co-ordinator o
+ Venue: Dsp Lab {

2 Dr.Kamarajan-1OD/EQG
i 3. Syed Al-AP/ECE /
i 4, s F layanthi-APFEC
i §. LS. Sugonthi-AP/ECE
i 6. Mr.S.Naveen Komar-APAF
g

Ms. 8. Sonadevi-AP/ECE ‘}’//iﬂ‘::x’

Agenda:
P Library Audit
2.CIMS Updation
3. Lab Manual Submission
4. Subject allocations for Upcoming Semester
NAAC files Updation

1. First priarity before pongal leave to be given to tibrary audit and CMS.
2.The principal has strictly passed the note that all faculties should use only Foreign Author.

3.The library hours can be altered in the absence of class staffs ifany. It is thereby requested for
the students to use the library hours effectively.

4.the overall consolidated format for the departroent library should be submitted before
1870172021

5. The MBA/MNAAC list to be checked

6. The Activity should be conducted for top learners and slow learmners separately and should be
maintained

7.CIMS update should be done before pongal.
& FPaculy dutas 1o be updated
9. The Meq's should be cross-checked with the Moy issued by the anna university.
1O Eipeoming Semester subject allocations and lesson plans should prepared.,
I Lab Manual to be edited as per the requirement before this wecekesd
12 The four manuals 1o be submitted yeor wise is given bejow:
1.Final year-Embedded lab-mr naveen kumar
2. Third year-mpmgc-s.sonadevi.ms e jayanthi

e sk e e o ok o ke
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MOHAMED SATHAK A J COLLEGE OF ENGINEERING
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MOHAMED SATHAK A.J COLLEGE OF ENGINEERING . »
SIRUSERI - 603103

MINUTES OF MEETING- DEPARTMENT

Date: 06.04.2021 ' Members Present
Time: 09.00 AM 1. Dr.E.Dhiravidachelvi HOD/ECE-
 Academic Co-ordinator %éf;/
2 DrKamarajan-HOD/EQE "2~
Venue: Dsp Lab 3. Mr.Syed Ali-AP/ECE | W=7
4, Ms.E.Jayanthi-AP/ECE

Ms LS. Suganthi-AP/ECE ) '

Mr.$ Naveen Kumar-AP/ECEGN=" |

Ms.S.Sonadevi-AP/ECE v
5.5.S0n /f;fﬁl/ ’

~3 O

Agenda: -

1.Lab requirements
2.Mentor report updation
3.Shortage of attendance
4.1S0 file updation

The following points were discussed in the meeting:
1. The quotation for lab requirements finalized by the principal.. Further arrangements should be done.

2.The mentor list should be strictly followed by the concerned faculties. The list of mentor students will
be updated and sent to the concern staff. They should follow the students regularly and submit the report
to the principal every Monday.

3.The concern faculty is responsible :Eyantra-Mr.Syed Ali and 10T-Mr Naveen kumar

4.Laboratory maintenance should be periodically checked and maintained by the concern Lab-incharges if
failed Memo will be issued to the departiment.

5.Final year project report are submitted and final year student-Salman requested to apply as well taken
care by Mrs Suganthi '

6.Below 75% Attendance students should be sent warning through letters,watsapps and email and
maintained in the file by the concern class Advisors.All class Advisors strictly follow the above

??.All NAAC and ISO Files 1o be updated by the concern faculty in-charges periodicallv and maintained
(which is important as well) ’

8. Webportal to be filed as well. , ' ~

okok s kb sk ok ok 1} 'v
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MOHAMED SATHAK A.J COLLEGE OF ENGINEERING
SIRUSERI - 603103

MINUTES OF MEETING- DEPARTMENT

. -
| Date: 29.09.2020 Members Present
 Time: 4.30 PM 1. Dr.E.Dhiravidachelvi HOD/ECE-
Academic Co-ordinator
Venue: Via Google Meet 2 Dr.Kamarajan-HOD/ECE &+
3. Mr.Syed Ali-AP/ECEN Vw7
4. Ms.EJayanthi-AP/ECE &%~
5. Ms L.S.Suganthi-AP/ECE
6. MrJ.Raja-AP/ECETR-=
7.  Mr.S.Naveen Kumar-AP/ECE st
8. Ms.Sabitha Banu-AP/ECE
9. Ms.S.Sonadevi-AP/ECE /%‘ﬁ&\g ;
Agenda:
Syllabus Completion
COE
Project Review
IAT analysis
CCM Conduction
Ld
The following points were discussed in the meeting:
1. The E-yantra team was congratulated for their effective work done on completion of the task
and for receiving the second place in Overall Tamil Nadu Engineering college.
2 The laboratory work to be started as early as possible by conducting an demo before principal
sir- which is to be followed strictly. The activity plan to be discussed and tinalized tomorrow,
3. The Online certification course- students should compulsory register at least one course one
per head. The faculties monitor and guide the students on this behalf.
4 The faculties are also requested to follow the same —Register one online certitication course
per semester which to be strictly followed-If not have chances to ¢lfect the promotion based
possibilities etc.
5 1f any faculty need any extra hours for completion of Syllabus can be planned from 4.00 PM-
5.00 PM if required.
6.Many programmes are been conducted for students- i.e EANB Competition, Intershala ete-
Students are to be encouraged to register these programmes as early as possible-which will be an
additional credit to their future carcer.The faculties to motivate the students to participate for the
same.
7. The Final year project report-s hould be completed and sent by tomorrow.
L3
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