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4.4.2 There are established systems and procedures for maintaining and
utilizing physical, academic and support facilities - laboratory, library, sports
complex, computers, classrooms etc.
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MAINTENANCE POLICY

The physical facilities like Classrooms, Laboratories, Library and Sports Infra are
available with regular scheduled maintenance and cleaning activities. All academic,
administrative and amenity areas are hygienically maintained regularly by maintenance
department. Annual stock verification audits are carried out in all the administrative and

academic departments.

1. Lab stock register is maintained and updated by the lab faculty in-charge and

technicians.
2. Stock verification is verified and inspected by Heads of the Department.

3. OIld and outdated equipment, chemicals and instruments are discarded by standard

procedure.

4. Proper functioning of equipment in all laboratories is ensured in every semester by

the lab technicians.

5. Breakage or repair if any, are reported to the Head of the department and Lab faculty
in-charge and appropriate measures are to be taken for quick functioning of the

equipment.
6. Floor cleaning of labs and class rooms are done on a daily basis by sweepers.
7. List of experiments are pasted in the laboratories for the reference of students.
8. Students are given proper instructions to work with the equipment efficiently.

9. All the PCs and related equipments like printers, scanners, etc., are backed up by UPS

in regular basis.

10. Computer Lab assistants under the supervision of the System administrator maintain

the efficiency of the college computer and accessories.
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LABORATORY MAINTENANCE

All the equipment and machinery of the laboratories are periodically maintained by the
lab technicians. If the equipment/machinery is to be serviced during the warranty
period, the supplier of the equipment/machinery will be intimated about the repair and it will
be serviced either in-house or in the supplier premises based on the nature of the defect. After the
warrantee period if the equipment/machinery demands  service, the technical staff attached to
the respective laboratories services the equipment/machinery to the extent possible failing which

external expert called for service.

I. All electrical equipment’s and installations are checked at beginning of semester.
2. All mechanical & Electrical machines are inspected at start & mid semester.

3. Fire extinguishers are recharged after expiry date.

4. All computers are checked for applications at start of semester in every laboratory.

5. All measuring instruments are inspected at start & mid semester.

Ambience
1. Proper Flooring.
2. Proper ventilétion.
3. Proper lighting and Ceiling fan provided for easy working.

4. High quality machines and equipment are used.
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COMPUTER MAINTENANCE

The college has an adequate number of the computers and the necessary software’s are
installed at different locations. Due to a large number of computers and networking, a separate
team- Computer Maintenance Cell (CMC) looks after the proper allotment, use of the computers
& IT equipment’s, maintenance of computers and networking. The procedure for system

maintenance is briefly given below.

Daily routine follow up visit for each lab and check whether the system is working or Not. Incase
if there is any problem, the user/department will submit a request form to CMC, and then CMC

team addresses the issues.
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LIBRARY MAINTENANCE

Maintenance activities are carried out periodically to keep library clean and usable. The
activities like fumigation, preservation of books from insects, dusting and shelving of reading
materials on regular basis are done by the library assistants with the help of housekeeping staff.

The necessary binding and repair works are done for the damaged books and annual stock

verification is carried out regularly.

=% iruseri IT Park, Egattur, Chennai - .
“*z,g- } Pr: 27470021, 23, 24 8,05 Is?xnazlmgoomog .1.03

Dr.G.Balasubramanivam
16.05.2019

Librarian -~ Central Library
MSAICE

LIB/SER/28/MARCH/2019

To, ,{%‘“ | ’
M/S SRIJAYAM PRINTERS )( ’ i
24, OMR IT HIGHWAY

NAVALUR
CHENNAI 603 120

Dear sir,-

Cost details,
(Below 11.5" X 8.5%) 4 X 80 =240 Rs
Binding Specifications

a. Chart paper for side covers.

b. No edge cutting for re ~-binding books.

¢. Cross section stitching

- Yours faithfully.
Bile
Dr.G.Baf-asubramaniyam
Librarian — Central Library
MSAJCE
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@rimo PRIMO CHAIR MANUFACTURE
SALES & SERVICE

No 1, 3™ Street, Thirukumarapuram, Arumbakkam,

Chennai 600106

INVOICE
PRISER/O34/MARCH/2019 17/05/2019
To,

MOHAMED SATHAK AJ COLLEGE OF ENGINEERING,
OMR IT HIGHWAY SIRUSERI CHENNAI

Description QTY

U] ”'ﬁoliing chair rollers 60
5| Push back lever 60

![' y Service Charge MM I

Amount chargeable in Rupees Eleven ilﬁaﬁmégﬁﬂwf_x“ﬁ&;i;"hundrea only.
Payment terms T
I. Afier Receiving our invoice (E _ M/ 3,6“ ’
_ Ve e
V INCTRARGE

W~~~
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ELECTRICAL MAINTENANCE

Power supply is maintained by our electricians round the clock. Three generators
(250 KVA, 125 KVA and 100 KVA) are available in the campus to handle the occasional power
shut down. All the generators and UPS are periodically serviced and maintained. In case of any
electrical issues within the campus, service request raised by the user is addressed by internal

maintenance team members.

Ll "
Siruseri, Tamil Nadu, India
R6P9+R9F, Siruseri, Tamil Nadu 600130, India
Lat 12.835859°
" Long 80.218809°
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CAMPUS MAINTENANCE

1. The Fire extinguisher refilling, lift, Sewage Treatment Plant, RO
Plant, Transport are serviced regularly.

Siruseri, Tamil Nadu, India
R6P9+R9F, Siruseri, Tamil Nadu 600130, India
Lat 12.835777°

i Long 80.218766°
B 12/06/22 10:38 AM
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RO WATER MAINTENANCE

1. Sanitization of the water tanks done every year.
2. The plumbers replace and buy new parts whenever necessary.

3. The pressure nozzle is checked at regular intervals.

W

PRINCIPAL .
ED SATRAK A.J.COLLEGE OF ENGINEERING
ad (OMR), Siruseri. 1T Park
Chennai-503 103

MOHAM

27 34, Rajiv Gandhi Ro



MOHAMED SATHAK A J COLLEGE OF ENGINEERING
(Approved by AICTE, New Delhi and Affiated to Anna University, Chennai
Siruser IT Park, Egattur, Chennai 603 103

>

PRINCIPAL :
MOHAMED SATHAK A.J.COLLEGE OF ENGINEERING
14, Rajiv Gandhi Road (OMR), Siruseri, IT Park
28 Chennai-693 103.



Jm MOHAMED SATHAK A J COLLEGE OF ENGINEERING
(B, (Approved by AICTE, New Delhi and Affiliated to Anna University, Chennai)
25 Siruseri IT Park, Egattur, Chennai 603 103

o

TRANSPORT MAINTENANCE

1. The driver checks the tyre pressure at the start.

2. The driver inspects the light bulbs throughout the vehicle.

3. The cleaner wipes and clean the seats with damp rag or cloth.
4. The driver checks the fuel level of the bust at the start.

5. The mechanics are checking all the buses at regular interval.
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CLASSROOM MAINTENANCE

Regular maintenance of fans & lights, floor cleaning of classrooms and staff rooms are
cleaned regularly.
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GENERAL MAINTENANCE (Green Campus)

The college has an Environmental Policy, based on that the volunteers of NSS and YRC

organized Mass Cleaning Day and Tree Plantation in regular intervals for maintaining the
campus clean and green. Usage of plastic item banned in the campus for maintaining the carbon
free campus. The Entry of vehicles are restricted inside the college.
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